
 
SPECIAL USE PERMIT APPLICATION 

(An application to amend the official zoning map of the City of Norcross, Georgia ) 
City Ordinance § 115-130-a  requires that the applicant must be the owner. 

 

DEADLINE AND HEARING SCHEDULE 
The Planning and Zoning Board meets on the 2nd Tuesday of each month.  All applications must be submitted 

by the 2nd Tuesday of the previous month. 
Revised 10/30/2009 

OWNER INFORMATION 
Owner’s name:_____________________________________________________________________________ 
Owner’s address: ___________________________________________________________________________ 
Phone:  ____________________  Fax: ______________________  Email ______________________________ 
 

CONTACT INFORMATION 
Contact name: _____________________________________________________________________________ 
Company Name: ___________________________________________________________________________ 
Contact address: ___________________________________________________________________________ 
Phone:  ____________________  Fax: ______________________  Email _____________________________ 
 

PROPERTY LOCATION 
Tax Parcel Number _______________________________________ Size in Acres ______________________ 
Address __________________________________________________________________________________ 
Number of existing structures _________________________________________________________________ 
 

PROPOSED USE 
Current zoning: _____________________________   Requested zoning: ______________________________ 
Land Use Plan Designation: __________________________________________________________________ 
Proposed use: _____________________________________________________________________________ 
 

REQUIRED ATTACHMENTS 
□ Legal description   □ Vicinity Map   □ Conflict of interest certification 
□ Site plan (to scale) showing existing and proposed improvements. (15 copies: 13 11x17 and 2 full size) 
□ Narrative demonstrating how this proposed rezoning is consistent with the comprehensive plan 
□ Compact Disc and Jewel Case with plans in pdf or TIFF format  
□ Date of pre-filing conference: _______________________    
 

OWNER’S SIGNATURE 
 
I hereby certify that I have received a copy of city code § 115-311 Procedure for Public Hearing 

________________________________________________________________________________________ 
Signature        Date 

 
CITY USE ONLY.  DO NOT WRITE IN THIS BOX. 

Date received: _______________  Receipt Number: _______________  Application Number: ______________  Fee Paid 
$__________________    Notes: _______________________________________________________ 
__________________________________________________________________________________________ 
 













Sec. 115-311.  Procedure for public hearing.
(a)        All individuals present at a public hearing shall be allowed to voice their opinions on the

issue unless there is a spokesperson representing a particular individual. The presiding
official shall have the right to limit individual expression to two minutes or ten minutes in
the case of a spokesperson.

(b)        Applications shall be considered in the order of filing unless such would work a hardship
to the applicant and such consideration is approved by the presiding officer.

(c)        All public hearings shall be conducted in accordance with the Georgia Open Meetings
Law (O.C.G.A. § 50-14-1 et seq.).

(d)        For zoning map amendments exceeding five parcels initiated by the Planning and
Zoning Board or the City Council, the Community Development Director will publish in a
newspaper of general circulation within the corporate boundaries of the city a notice of
the hearings by the Planning and Zoning Board or the Mayor and Council. Such notice
shall be printed at least 15 days but not more than 45 days prior to such hearings. The
notice shall state the time, place, date, location of the property, the present zoning
classification of the property, and the proposed zoning classification of the property.
Additionally, a letter of notification shall be sent to each property owner of record
notifying them of the action to be considered and the schedule of public hearings.
Letters of notification shall be mailed at least ten days but not more than 45 days prior to
the meeting of the Planning and Zoning Board, and then again no less than ten days
prior to the meeting of Mayor and Council and notification be given on the city Website.
Individual signs posted to property for which zoning action is being considered are not
required, as stated in the state zoning procedures (O.C.G.A. § 36-66-4).

(e)        It is declared the intention of the Mayor and Council that this section shall constitute
policies, procedures and standards required under O.C.G.A. § 36-66-5 and copies of
same shall be made available to the public by the Community Development Director.

(Code 1979, § 8-4-132; Code 1998, § 106-307; Ord. No. 06-2002, § 106-307, 3-4-2002; Ord.
No. 26-2008, § 106-307, 11-3-2008)

Sec. 115-313.  Reconsideration.
If the matter before the Council is one for rezoning and same is not approved by the

Council, then the parcel that was the subject of rezoning may not again be considered for
rezoning until the expiration of 12 months following the defeat of the rezoning by the Council.

(Code 1979, § 8-4-133; Code 1998, § 106-309; Ord. No. 19-98, 12-7-1998; Ord. No. 06-2002, §
106-309, 3-4-2002)
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